{Organization Board Name} Meeting Minutes
{Date}, {Time}

{Location}
Attendees:{Attendee 1, Attendee 2, Attendee 3 (by video), Attendee 4 (after Item 3), etc}
Other Attendees: {Visitor 1, etc}
Absent: {Member 1}

 I. Call to Order at {Time}

 II. Devotion and Prayer led by {Attendee 1}


 III. Approval of Agenda The agenda was approved by acclamation.


 IV. Approval of Prior Meeting Minutes The minutes of the {Date}, {Time}, meeting were approved


 V. Information Items

 A. Financial Status
June year-to-date income: $xxxxx; $xxxxx better than plan
June year-to-date expenses: $xxxxx; $xxxxx better than plan
June year-to-date net income: $xxxxx; $xxxxx  better than plan
 B. Operations Report {Summary}
 C. Committee Reports {Summary}


 VI. Old Business:
 A. {Actions Taken}


 VII.  New Business
 A. {Actions Taken}

 VIII. Future Meetings:
 A. The next Admin Committee meeting is set for {Date} at {Time}.
{Assign Devotion and Prayer}
 B. Future Meetings will be on:




{Date} 




{Date} 




{Date} 
 IX. Adjournment and Prayer at {time}
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